Example Tool for DAVIS-BACON Certified Payroll Review by Labor Standards Officer (LSO) 
Subrecipient:
     

Contract #:
     

Subrecipient LSO: 
     

Date of Review:
     

Contractor:
     


     



     


Which Certified Payroll Review:
 FORMCHECKBOX 
Initial
 FORMCHECKBOX 
Interim
 FORMCHECKBOX 
Final
Underpayment Restitution owed:
$     

Liquidated Damages:
$     

Date Contractor Notified (in writing):
     

Date Revised Certified Payroll Received:
     

Date Liquidated Damages Notice sent to TDHCA (if applicable):
     

Review Checklist for Certified Payroll Form 347
Payroll #:
     

Week Ending:
     

Applicable Wage Decision for this Payroll:
     

	OK

(
	Based on LSO review, 

DID THE CONTRACTOR: 
	Findings/ Problems/ Concerns/ Comments 


	 FORMCHECKBOX 

	Submit payroll within 7-day deadline?
	     

	 FORMCHECKBOX 

	Use WH-347 or identical format approved by TDHCA?
	     

	 FORMCHECKBOX 

	Check Contractor or Subcontractor box?
	     

	 FORMCHECKBOX 

	Show correct contract number?
	     

	 FORMCHECKBOX 

	Include last 4 digits of SS# next to Worker’s Name?
	     

	 FORMCHECKBOX 

	Did Contractor submit worker(s) list with SS# and address (1st payroll or when new employee appears)?
	     

	 FORMCHECKBOX 

	Ensure that worker names match the Worker Info Sheet?
	     

	 FORMCHECKBOX 

	Ensure that worker classifications match applicable wage decision?
	     

	 FORMCHECKBOX 

	Does 347 certified payroll show correct calculation of Project hours on both parts of Item #7?
	     

	 FORMCHECKBOX 

	Include documentation of ownership if applicable (if Owner of company is shown as worker).
	     

	 FORMCHECKBOX 

	Number the payroll correctly? 
	     

	 FORMCHECKBOX 

	Ensure the week ending date matches in all three places on the payroll (Page 1: “week ending”; item #4, and page 2: Statement of Compliance.
	     

	 FORMCHECKBOX 

	Pay the correct hourly rate and fringe benefit (if applicable) to the Worker?
	     

	 FORMCHECKBOX 

	Owe restitution to worker(s)?
	     

	 FORMCHECKBOX 

	If yes, how many workers affected?
	     

	 FORMCHECKBOX 

	Pay overtime rate after 40th hour? (if applicable)
	     

	 FORMCHECKBOX 

	Owe overtime restitution? 
	     

	 FORMCHECKBOX 

	If yes, how many workers affected?
	     

	 FORMCHECKBOX 

	Indicate worker deductions in “other” (Section 8)
	     

	 FORMCHECKBOX 

	Have supporting documentation for deductions?
	     

	 FORMCHECKBOX 

	Is Net amount calculation (Section #9) correct? (#7 - # 8 = net amount)
	     

	 FORMCHECKBOX 

	Fill out the Compliance statement appropriately including identifying worker “other” deductions?
	     

	 FORMCHECKBOX 

	Sign and date the Compliance statement in Blue Ink?
	     

	 FORMCHECKBOX 

	Obtain OWNER signature on the Compliance statement?
	     

	 FORMCHECKBOX 

	Indicate Owner(s) designated individual to sign on his/her behalf.
	     

	 FORMCHECKBOX 

	Obtain OWNER authorization including designee name, title, and signature verifying agreement to sign on Owner’s behalf.  Note: Owner authorization, even when designated, confirms labor standards obligations and responsibilities without relinquishing obligations.
	     


	
	LSO Review Results 
	Findings/ Problems/ Concerns/ Comments 

	 FORMCHECKBOX 

	Did contractor owe workers for any underpayments on this payroll? 
	     

	 FORMCHECKBOX 

	Did contractor owe restitution? Note: list by employee name and amount owed per employee.
	     

	 FORMCHECKBOX 

	Has letter advising contractor restitution payment owed to worker(s) been sent?
	     

	 FORMCHECKBOX 

	If overtime is not paid or recorded in compliance with CHWSSA mandates, has contractor been advised, in writing, of liquidated damages due?
	     

	 FORMCHECKBOX 

	Did LSO conduct all appropriate employee interviews for this pay period?
	     

	 FORMCHECKBOX 

	Did employee interviews correspond with every eligible employee on the payroll?
	     


Labor Standards Officers ensuring compliance for projects subject to Davis-Bacon regulations may use this form to help organize their Certified Payroll documentation. 
PAGE  

