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Exhibit D
Texas Department of Housing and Community Affairs
MFMU Division
Date forwarded to Borrower: 
Awardee Name:   
Project Name:   
Project Address: 
Commitment #:   
	 LOAN CONTRACT/COMMITMENT
Due-diligence Documents Checklist
	ITEMS NEEDED

	1. Borrower must submit the TX Payee ID, Housing Contract System Access, and Direct Deposit Authorization Forms with the executed HOME or NSP Commitment.  Borrower must also have a DUNs number at this time that is searchable in SAM.gov.
	

	2. Borrower must submit a final budget - Sources and Uses, Operating Proforma, and Development Cost Schedule along with current Interim & Permanent Loan Commitment/s with LOI (if applicable) to be approved by REA UW  prior to the closing of the loan. Must submit no later than 40 working days prior to closing.
	

	3. Owner/Contractor Agreement with Federal Labor Standards Provisions (HUD form 4010) attached and referenced to as an attachment in the Owner/Contractor Agreement if Davis Bacon applies (if 12 or more HOME Units or 8 or more CDBG Units) -can accept draft prior to day of close. Fully executed copy due prior to executing HOME or NSP loan documents.
	

	4. Owner/Architect Agreement - can accept draft prior to day of close. Fully executed copy due prior to executing HOME or NSP loan documents
	

	5. *Survey with Certification to the borrower, title company and all lenders including the Texas Department of Housing and Community Affairs. Must include Floodplain designation.  If improvements the survey must show all improvements. Full sized hard copy survey and pdf version delivered to TDHCA.  If there is a final plat that must also be delivered to TDHCA in pdf format. (Borrower must pdf and copy to escrow agent for Closing CD)
	

	6. Proof of Zoning
	

	7. Proof of Utilities
	

	8. Environmental Clearance - If HOME funds do not close on site acquisition prior to Environmental Clearance 
	

	9. HUD Site & Neighborhood Approval if HOME funds and New Construction
	

	10. Organization Chart if not included in application along with copies of all organizational documents to include Borrower’s Resolution (proof of whom is authorized to sign the loan documents)
	

	11. *“Amended and Restated L.P. Agreement” signed by borrower and equity provider (this can be provided the day of closing prior to the signing of the HOME loan docs) – if Housing Tax Credits have been awarded. (Borrower must pdf and copy to escrow agent for Closing CD)
	

	12. Due-diligence and/or Special Provisions from REA UW as follows:
    
	

	13. *Insurance Certifications:  (Borrower must copy to escrow agent for Closing CD)
· Borrower  Liability w/TDHCA as additional insured – amount sufficient to cover TDHCA loan with a minimum policy amount of $1,000,000
· Architect evidence of errors and omissions insurance, in amounts acceptable to the Department.

· General Contractor Public Liability w/TDHCA as an Additional Insured (must be non-reporting type) & Workers Comp. Also Builder’s Risk w/TDHCA as Mortgagee and Loss Payee.  This can be supplied by the day of closing
· Once the project is completed then supply TDHCA w/Property and casualty insurance in an amount sufficient to protect Department's interest in the Property, issued on a replacement cost basis and insuring the full replacement cost of the Mortgaged Property. This insurance is to be furnished through a company of Borrower's choice with a rating of at least "A-" by Standard & Poor Insurance Solvency Review and/or at least “A, XI” by Best's Insurance Guide with the Texas Department of Housing and Community Affairs listed as a Mortgagee & Loss Payee. 

	

	14.       Payment and performance bonds for the 100% of the total construction costs with the Department

            reflected as an obligee (applicable only if TDHCA is first lien holder) or other as approved by TDHCA. 

	

	15.      Will Issue Letter or Building Permits

16.     Notice to Proceed. Borrower must receive a Notice to Proceed and Davis Bacon Exemption Notice if the    development will not be subject to Davis Bacon from the Department prior to the start of any construction activities and/or prior to disbursements of funding for construction related activities. Developments with 12 or more HOME  assisted units and Developments with 8 or more CDBG or NSP assisted units are required to meet Davis Bacon Prevailing Wage Regulations and submit required documents prior to the issuance of the Notice to Proceed.   At a minimum, a Labor Standard Officer Form (TDHCA Form 6.02) must be submitted to the Department to receive authorization for acquisition disbursement. If project construction will begin within ten (10) days of loan closing the Awardee must comply with the Department’s established Notice to Proceed policy and procedures prior to loan closing (which includes scheduling a Preconstruction conference prior to the loan closing date). Please contact Carmen Roldan, Carmen.roldan@tdhca.state.tx.us, 512-475-2215 to schedule the preconstruction conference or discuss documentation needed for issuance of an Exemption Notice.

	Important Info

	
	


* Documents to be provided by Borrower to Escrow Agent for Closing CD
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